PAYROLL SCHEDULE
Fiscal Year 2024-2025
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SPECIAL NOTES

Metro’s two workweek pay period starts on a Monday (dark yellow) and ends

on a Sunday (light yellow). Paydays (green) are typically on Fridays unless
that day is a holiday.

Paychecks are mailed out the day before paydays to the home address
on file for all employees. Paychecks provided through direct deposit are
electronically deposited on paydays. Please check with your financial
institution for availability.

First paychecks for new employees are mailed the day before paydays.
Please note that this means a delay in receiving first paychecks due to
mailing time. New employees may request to have their first paycheck held
at the MRC Building to pick up if requested from payroll at least three days
prior to payday.

*In months where three paydays occur, standard deductions, like those for
health insurance premiums, are only made for the first two paychecks those
months. Voluntary deductions, like contributions to 401K or 457 plans are
made every paycheck.

Federal holidays are listed on this calendar. Please check with Metro or your

union contract to verify paid holidays or holiday premiums.

July 4,2024

Independence Day

September 2, 2024

Labor Day
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Thanksgiving
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Presidents’ Day
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HAVE QUESTIONS?
503-797-1632
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